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Circular

Subject: - Nomination for Training Programme organized by Dircetorate of Uraining (UTCS) w.ef.

Qctoher 2024 to March 2025

The Dircctorate of Training (Union Teeritories Chil Service) is committed to impart quality waining and making training
aclivitivs suitable to the needs of the trainees. The core area of training continues 10 be administrative training, howeser the truining base
has been broadened o include Personality Development and Gender sensitization Programmes.

In order to make employees of Dethi Jal hoard trained in various felds i, Basic Lunctional I ficiency, Munagerial Campetence.
Ciood C(Yovernance, Personality Development, General awareness and orientation programme. Delhi Jal Board Training cell invites

applicationfnomination from the employecs of 1Delhi Jul Board for the various Training Programimes mention befow.

Training Pregramme for October- 2024

8No. | Course Duration Dittes Level of Catepory of Training Uf-‘ganim?“
Participants | Participant

B Nating & Drafling Oneday | 1510203 KTuesday) AliLevels ! Al Category of Directorate of 1
cmployees Training (11051

2 o i e wvlbape v . N — . :

“2 Project Management Three days 2113202 Monday)- All Leveds All Catepory of Directorate off ‘
23102024 Wednesday) employees Training (UTCS)

3T | Retirement Planning Four days 2!.]0.2.024(hiundu_\-)~ Al Levels Trdse.Assistant’Asse. | Directoraic of

! 240020240 Thnrsday) . Sectinn Otticer’ Training (LFTOS)

Section {HTicer

4 Public Procurement | Two days 22.10.2924(Tuesday)- “VAliCevels [ Jr/SrAssistant/Assit. | Directorate o :
under GIR-2017 23.10,2024{ Wednesday) Section Officer/ o Tramning (HTCH)
including e-Procurgment Section Oflicer of
and GeM Administration

8 RTT Act- Capoeity Two days 28.10.2024(Mondayv)- All Levels e Sr.Assistant/Assit. | Direetorate of
Building, 20.10.2024( Tuesduy) Seetion (Mticer/ Training ([TCS

Seetion Oficer

Tl‘xl};ill!; Programoie fur Nevember- 2024

S.Mo. | Course i Duration i Dates v Levelof Category of Training Organiser ;
i : Participunts . Purticipant
! |
I L '
| Vigilance Mutters One day 05.11.2024(Vuesdoy) All Luvels | Jr. Sr.Assistant/Assit. | Dhircctorate of
{including Disciplinary ! Section Otficer/ Training (L1ICH)
Proceedings) ¢ Seetion Mlicer of
Administration
1 E-Olficc Three days 12.11.2024( T uesduy)- All Levels All Calegory of Directorate ul’

0.0



— 7

LLTL2024 Thorsday)

employees

Traimng (HTUS}) =

i

_I.l“ighls and Welfare of
Welfare of Persons with
Disabilities

“Pay Fivation (Iixation & |
Revision of Pay)

One day

Iwo dass

FEIRY El}lé'lt‘u.—\fcdﬁc‘ida_v'i.- -

19.1[.2024( Tuesday)

2L1E2024¢ Tharsdny )

All Levels

Alll evels

Vigilunce Matters
(including Disciplinary

Three days

26.11.2024( Tuesday)-
28.11.2024(Thursday)

Al Tevels

.

Jr fSr.Assistant/Asstt,
Section Olficer/
Section (MTicer of
Administration

Direetnrate of
Training (UTCS)

T I 8nASsISlanVASsIL |

Seution Officer/
Section Oftieer of

Direciorate of
Fraining (UTCS)

Administration
T Jr/Sr AssistanvASSIL

Section Ofticer!
Seclion OfTicer of
1 Administration

Directorale of
Training (UTCS) l

Proccedings)
Training Programme for December- 2024
Course Duration | Dates Level of

Category of

N '{'rni:ﬁng Ovpaniser |

I Participants 1 Participant
|~ | Wusics of Divuster Three days 04.12.2024( Wednesday)- All Levels Jr/srAssislant/Asstt, | Dircclorate of ‘
Management 06.12.2024(Friday) Seetion Otficer/ Training (LITCS) |
i Section Officer of '
Admtinistration I
|3 Scnsili?alit_m Programme | One day 11.12.2024(1 uesday) All Levels Jr /S AssistantrAsst, | Directorte ol
ul Prq\'unl':nn off - Reetion U Teer/ Training (UTCS) ]
Atiocitics against SU'ST | Section Officer of
- Administation l |
L | ;
3 Scu[eincnt of Pemaionary | Two davs HL12.2024(Wednesday)- All Levels ’ Ir.Sr.Assistant/Asstt. | Directorate ol
Benefits (including 12.12.202: Thursday ) Scotion OfTicer Training (LITUS) t
caleulation of gualifying I Seetion Oflicer of I I
serviee, calculation of Administration i
personal benefits) ’ I |
4 Computer Operation Fhree days 1L 12,2024 Wednesday - All Levels i All Category of | Directorate of
. (Advance Course) 13.12.2024( Friday) | employees Training (LITCS) I
t
5 Personal Skills: Time Two days 12,12, 2024 Thursday)- “All Levels Jr SR AssistanUAsst. | Direetorate of
Munagement 13.12.2024 Friduy) Section Officer! Training (U"T(S) |
I Scution Oficer of . !
Administeation/113/A i
E/Draughtsman I _J
o Noting & Dralling One day 18.12.202-{ Wednesday) AllT evels All Category of Directorate of
‘ vmployees l Trainmg (LU TCS) _,
"7 T Pemomal Skl Twolays | 2313 2024(Monday)- | AliTevels | All Cateporyof | Directorarc ol
d Y pory
Managing Stress And 24,12.2024(Tuesday) ! employees Training (UITCS) |
l Anger -
| i | I
Fraining Programme for Janumy- 2025
| SN0, T Course '_( Duration Dates T Level of | '(‘ntcgnrj: of I Training Organiser |
l Participants i Participant '
= e | I
1 E-Olfice Cne day 06.01.2025(Thursduy ) All T evels | All Category of Directorate of !
. employees Teaining (U1 CS)
- :
o Certificate Course in Five days U6.01.2025( Monday)- All Lewels P IrdSeAssistani/Asstt, | Directorate of
| Vigilance Matiers { Section Officer/ ;




“{inciuding Disciplinary

10.07.2025(Friduy )

Section Officer of

T Training (J1CS) |

Teaining Propramme for Fehruary-

2125

Proceedings) for b Administrution | :
SOIADVDS Vigilance ‘ .'
Officer : i
l | |
Computer Operation Three days 15.01.2025( Wednusday)- All Levels I" All Category of ' Directovate af X '
(Advance Course) 17.01.2025(Friday) employees I Training (UTCS}
| Tovironmentand [ One day T lml:;‘.ﬁi('Mrsﬂ—n;l All Levels All Category of Directorate of l]
Climate Chonge cinployees Truining (LITCS) J
Pay Fixation (Fixation & | Twodmys 21.01.2025( T uesduy)- All Levels Tr/Sr.AssistantiAsstt, | Directorate of |
Revision of Pay) 22.01.2025({Wednesday) Section Officer/ Training (UTCS)
Section Olficer of
Administration
A AR S I———
Interpersonal Skills: Art | Two diys 27.01.2025(Monduy)~ Al Levels All Cuegory of Dirvectorate of |
of Comununicalion 28.01.2025(T uesday ) enployecs Training (UTCS) |
e gvacseel e e o el

Benefits {including
calculation of qualifying
service, calculation af
petsonal benelits)

20.02.2023(Thursday )

F\.Nu. Course Duration Brates Levelof | ¢ 'mego—r_\" of _]_Traiuin";.-:-(‘)"rﬁ:rn'is-er_ '
Participants - Participant ]
T Persommel Three diys | 05023038 Wednesday)- | AllLevels Al Category of | Directoraleof "1
&Listablishment Matlers U7.02.202 5 Friduy) employees ‘ Training (UTCS)
{Inctuding Reservation. |
MACDP. DPC, APAR, '
LTC & Medical Rules) I ’
3 Busivc Computer One day 07.032.2025(Friday) Al Tevels l Al Catepory of —( Directorateof |
Operntions cmployecs | Training (L [CSY |
3 Cashless’E-Transuctions | Two duys 12,03 2025 Wednesday)- All Levels All Category of Dircotratc of |
13.02. 2025 Thursday) l eriployees Training (LITUS)
|_4 Settlement of Pensionary | Two days 77‘).02.20?(\\’@5@- T Al Tevels™ -__|_ Jr.Sr Assistant/Assty, Directorate of

I Section Officers Uratining (LITCS) ]
Seetion Qllicer of

i Administration | |

Training Progeamme for March- 2025

Management

20.03.2025¢T hursday)

S.No, | Course Duration Dades Tlevelof ' --ﬁlrcgol‘y of "Tr r.:mmg Qrpaniser
Participants ] Partivipaut l
| Consumer Rights Two days 03.03.2025(Monday )- All Levels ISt AssislantAssit. | Directorate of o
: |
04.02.2025(Tuesday} I Section Officer l Training (1105
. Seetion Officer ' |
2 Accounts Matters Three days | 0-4.U3.2023(Tuesday )- T Al Tovels ! Jr/SrAssistnUAsst, | irectorme of |
{including Pension, Busic 06.03.2025( T hursday} Section Otficer/ Training (WS}
Principles. Puy Structure Section Officer | l
& Allowanee. Rule of I
nono I __[
N Noting & Drafling One day 04,03.2025¢ Tuesduy) All Levels | All Category of’ Direetorate ol
employees Training (L TCS) |
vy Basics of Disaster Three dass | 18.03.2025( Tuesday)- T Al Tovels ' All Category of Mirectoratc of 1

ecmployees Trining (LUTCS)

- I IS —

? e



3025(Thursday - TT Al Tevels | All Categury of
ZO25(Friday l employees

Tmterpersantal Shitls: Twodiys | 2003
DO's andt DN 50 21.03
Warkplace Ltiquettes

|

Piirectorate of .

| Iraining FLITCS)
i
1
.

Interested official may send particulars in prescribed Proforma (attached herewith) to the office of Dy. Dircctor (Vraining %

Reom No. 3, Varunalaya phase -1 (DJIB HQML Jhandewalun, Karol Bagh.
contralling officer latest by 2 Getober 2024 for Octaber training programme

by 15" Ouctober 2024,

&

v Mn, '

o cemmet e

e D v
257 0222577 f% %?’“‘

Instruction to the applicants

1. Applicants may Ffill nomination separate for each programme. All columns shouid be filled
clearly and in good handwriting. Provision of Mabile no, & an email address is mandafory.
Providing wrong information/misleading information may reject the nomination.

2. Skipping /dropping-out during duration of training will also subject to disciplinary action.

3. Only 4-5 officials will he sent on the aforesaid training programmes, according to seniority and
availability of nominations and also one official may send maximum  three (3) nomination for
aforesaid trainings If sclected, for the training, applicants should inform their controfling ofticer
neeordingly.

4.  Order of the training may be sent through their e-mail/whuisapp as provided by the individuals.

5, Punctuality and diseipline should be maintained during the training pregramme.

6, The training cell DJB reserves the right o change Jeancel the programine if sutficient number of
candidates is not available.

All of these trainings will be conducted and vrganized at Directorate of Training.
Umion 1 erriteries Civil Sepvice, Instilutional Area. behind Karkardooma court Vishwas Nagar Shahdura
Dethi -110032,

All DDOs “controlling officer are requested to pive wide publicity among staft and for any query may
contact Sh. Sunil Kumar Training co-ordinator Mobile ne. 8750333177 or AOCTraining) on Mobile No.
9650094341,

This issue is with the prior approvai of the competent authority _;_&S—D/N

{ Yashpal Giera)
Dy. Director (Training)

ALL DDOs

No.DIB/U ICSF-3/DD (e 2024-25 D- § oD Dte -30.09,2024
Copy for information please

Vice chairmun Delhl Jai Board

Chicl Faeutive Otticer, Delhi Jal Bowd

Member (Administration)’Member (F) Membert DR) Member (Water)

Addl.CLO Al Chief Engineer/All Direetor /A1 Joint Directors/All Dy Directors /1.WO
All SEsiAL ZROs AN MOL

e~ SA (1T) with the request to upluad the training programme ( cireufar) on DIB Website

7. Office copy =
.) { Y ashpal Gera)
\

n B e a3 —

Ny, Director, (1raining

/

]

AT
- Lj i r) 14 te e ".n
' Voot ‘amnam
W3t D J._”S‘ i

New Delhi -5. duly verified by their Divisional head
and for Nov 24 March 25 trainings programme fatest



Application Petforma fur the training programme Directorate of Treining (LTCS)

LName of the Truining Programime {with serial LTS T —

ZName of the OCHT .oovviiii oo

B8Nt eereraia vcAfaleflemale. .

9. Edueatinnal: Professiong! Qualification

BT Name of the Fxamination r‘fEnT(ﬁ’Hng T T-\ﬁ'inmc uf'the
Board University
i -
I ——— _ S
1
- S S
| _ 1
0. Place of Posting ... .. T T s s
1L Officiad Address oo R TN i N A,
12, Telephone nodmandutors ... o Mobile No...............
13 Femail ID0mandmoryy ... T e ereinraes

L+ Details of training programme attended befure (complete and correct information be provided)

"s.No, I Nume of the training programme Venue and Date Address Where lraining
| attended

T -—-——I———A———%———'-f*——-—-———- — e
i i &

LA

'—3. b "I — Erzray <ol - s T

SIGNA TURF OF APPLICANT



15. Verification by DO

It is verified that above particulars submitted by
Sh/SMLAMS. oo rercveerininceneeeeneraree e SlOANOIA DL vo v TR N el posted as
has been checked frum his/her found correct.

it is certified that above particulars mentioned above are correct and the official will be relieved for
training if selected and in no case hissher name will be withdrawn in between the training.

Signature of Divisional Head
With designation and official stamps
Date:-



